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Format of a Committee 

Meeting…



What isn’t a thesis committee 

meeting…
• An exam

• Look how hard I’ve worked…

What is a thesis committee 

meeting?

• To the program: A way to monitor progress made 
by each student on their thesis 

• To the student: 
o Scientific discussion among colleagues 

• Interpretation of data

• Input on problems

o Time to set realistic goals

o Manage student/mentor relationships



What is a thesis committee 

meeting supposed to be?
• To the program: A way to monitor progress made 

by each student on their thesis 

• To the student: 

o Scientific discussion among colleagues 

• Interpretation of data

• Input on problems

o Time to set realistic goals

o Manage student/mentor relationships



What potentially makes up a 

Brief Summary?
• Personal Accomplishments

o Publications/presentations, awards/honors received, grants written, 

conferences attended

• Background: necessary amount for member to 

understand why you did the experiment

• Scientific Progress- highlights of the 

accomplishments since your last meeting

• Questions and Discussion-focus of conversation

• Paper Figures or Figure descriptions

• Goals/Timelines 



What other things might you 

send to your committee?
• NIH Biosketch –mandatory

• Agenda  

• Questions that you want input on

• Papers written or presentations given



How do I run the meeting?

Key: You’re in charge
• Summarize key personal accomplishments

• Powerpoint of data or figures

• Discussion



How does the meeting change 

as I progress?
1. Plan and Approach- some data

2. Data Interpretation- how does this make a 

publishable story

3. Wrapping up- publishing papers, final pieces of 

data, writing thesis 
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Documentation of the meeting



Brief Summaries



How Summaries Change…Nov2009



How Summaries Change…June 2011

Data, data, data
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How Summaries Change


